
College of Agricultural Sciences and Natural Resources 

New Online Course Offering Request 
 

Please submit completed forms electronically by the following deadlines: 

September 1 for spring semester courses and February 1 for summer and fall semester courses 

 

COURSE INFORMATION 
 

Course Prefix and Number: 

 

Course Title: 

 

Credit Hours: 

 

Semester/Year to be offered:  

 

Catalog Course Description: 

 

 

 

 

 

 

 

Please attach syllabus to e-mail or copy and paste below. At minimum, please include the following in 
the course syllabus: learning objectives, course calendar, assessment guidelines. 

 

  



COURSE FORMAT INFORMATION 

Has this course been offered at OSU in the traditional face to face format? Yes or No 

If YES, answers the next 2 questions. 

1. When was the course previously offered and in what format (face to face, short course, etc.). 

 

 

 

 

 

 

2. Explain how the online offering of the course will differ from the face to face offering of the 
course (include how face to face class time will be replaced in the online environment and how/if 
assignments will change) 

 

 

 

 

 

 

If NO, answer the following 2 questions. 

1. What teaching methods will be utilized in place of traditional lecture, discussions, and/or labs 
used in face to face classes? (Note: According to OSU policy 50 minutes of instruction and 100 
minutes of student preparation should occur weekly over 16 weeks for each hour of credit.)  

 

 

 

 

 

 

 

 



 

2. How have you determined the number of credit hours students will earn for this course? (Please 
reflect on your experiences teaching similar courses.) 

 

 

 

 

 

 

_____________________________________________________________________________________ 

Submitted by (instructor of course): 

Department:  

Contact Information: 

How have you prepared to teach in the online environment (i.e. participated in ITLE’s Preparing Online 
Instructors course, met with a mentor experienced in teaching online, read books on online learning, etc.) 

 

 

 

 

Department Head Name: 

Department Head Signature/Date: 
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